YEAR- END TRAVEL REDNIBURSEMENT PROCESS

Afrer the 24

bovur period

Deterine if the reimrarsemeas
Jor wavel is for a ewenfy-four
hour period thar ancomasses

both fune 30° and Judy 1°.

Process the ermlove: Tave!
usIrg a voucher agrinst the
fiscal year 2021 tudget.

Warrant Issued &

Employee Paid

Within the 2-
hour neriod

if the ravel 15 within the 24
kour pod ending oo july 1.
peocess the enployee Txve!
wsing 3 vouchar 22amst
ficcat year 2020 badgss.

Warrant Issued &

Employee Paid

Process the enpioree gavel
\EINgE 1 vouchar 22ainst the
fiscal year 2021 budzat.

Warraat Iseued &
Employee Paid






